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Volunteer Role Description

Please find below a description of the volunteer role we are currently recruiting for. If you are interested in being a volunteer with us we look forward to hearing from you. Please contact Sam Bryant on 07891 556897 or on sam@sussexcrp.org 

Role

The volunteer would assist the Senior Development Officer (SDO) with a variety of aspects of the Community Rail Partnerships work. This would include research and development of projects, sharing ideas and knowledge, distribution of information, assistance with delivering projects (as per agreement between volunteer and SDO), updating records, filing, typing, mailings. There is flexibility to develop the role.
Essential Skills/Experience 
· Good computer skills; including word, internet. 

· Good communications skills; both verbal and written.  

· Good interpersonal skills

· Good presentation skills

· A commitment to Equal Opportunities

· Positive attitude to community and public transport

Desirable Skills/Experience

· Creativity 

· Imagination

· Interest in communities, sustainability and development
Time Commitment

We would like to find a volunteer who can offer approx 6/7 hours a week. We are happy to be flexible on the times and days but would expect the volunteering to take part during the normal working week of Monday – Friday between 9am and 5pm. The hours could be all in one day or in 2 half days. 
Responsible to

The volunteer would be working with a responsible to Sam Bryant the Senior Development Officer.
Location

The volunteering would normally take place at Eridge station in the Community Rail Partnership’s office. If volunteering needed to be carried out elsewhere this would be done only on agreement between the volunteer and SDO.
Training 

On starting volunteering the volunteer will be given an induction into the work of the Community Rail Partnership and the volunteer’s role. Further training and development may be available depending on need and development of the role. 
Expenses

Sussex Community Rail Partnership will pay out of pocket expenses as per agreement with the volunteer. It is not expected that the volunteer will incur expenses other than travel. 
References

There is no CRB check required for this role at the present time but we do ask for 2 references to be supplied. 
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